ROMAN3

This step by step guide is designed to help you navigate registration on Roman 3 Academy and accessing
the Sevenfold Recogntion™ online couse.

Accessing Sevenfold Recogntion™ Step By Step Guide

STEP 1: Go to www.academy.roman3.ca and click on “Register”

+1902 932 7300 Academy@roman3.ca Mon - Fri: 9:00am - 9:00pm

11 Opportunity Lane, Coldbrook Nova Scotia, Canada BAR DAS

ROMAN KCﬂdelny Home Course List About * Knowledge Suite Training Calendar Login Register

Roman 3 Academy can help your business improve:

STEP 2: Create your Profile. Password needs to at least 8 letters, have at least one Capital
Letter, one Lower Case Letter, and one Number (Example: Myp4ssword)

JJ

Register

Username
cobymilne

First Name
Coby

Last Name
Milne

E-mail Address
info@roman3.ca

Password

et

COLDBROOK, NOVA SCOTIA | info@roman3.ca | www.roman3.ca


http://www.academy.roman3.ca/
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STEP 3: Now that you have an account, go to the Course List page.

+1 902 932 7300 Academy@romand.ca Mon - Fri: 9:00am - 3:00pm

11 Opportunity Lane, Coldbrook Nova Scotia, Canada B4R DAS

ROMAN KC ade]“ny Home Course List About = Knowledge Suite Training Calendar My Account Logout

cobymilne

& Account
(‘ Username

c.obymll_ne First Name
View profile
Coby
Account >
Last Name
Change Password
Milne

Privacy

Email Address

B B % b

Delete Account

info@roman3.ca

STEP 4: Go to Page 2 of the Course List
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Add to cart
Add to cart Add to cart Add to cart
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STEP 5: Click “Add to cart” under the Sevenfold Recognition Course

el Add to cart
Add to cart Add to cart
'ENFOLD
~OGNITION: e
LIFTING t
ORKPLACE |ySt for u Onon
MORALE -

Sing > Freew
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Add to cart ’
Add to cart Add to cart

Add to cart

STEP 6: Enter Coupon Code NPRAIL2024-SFR then click “Apply Coupon”

ROMAN KC ade]"ny Home Course List About = Knowledge Suite Training Calendar My Account Logout

Cart

@ ‘sevenfold Recognition™: Lifting Workplace Morale” has been added to your cart. Continue shopping

Product Price Quantity Subtotal
x : ? Sevenfold Recognition™: Lifting Workplace Morale £150.00 1 $150.00
NPRa/L2  Apply coupon Update cart
* Cart totals
Subtotal £150.00
Total $150.00 USD

Proceed to checkout

COLDBROOK, NOVA SCOTIA | info@roman3.ca | www.roman3.ca



ROMAN
STEP 7: Click “Proceed to checkout”

Cart

@ Coupon code applied successfully.

Product Price Quantity Subtotal
® ; Sevenfold Recognition™: Lifting Workplace Morale $150.00 1 $150.00
Coupon Apply coupon Update cart
Cart totals

Subtotal $150.00

Coupon: nprail2024-sfr -$150,00 [Remove]

Total $0.00 USD

Proceed to checkout

STEP 8: Fill out Required information for Checkou and click “Place order”

Fargo

State

| North Dakota v

ZIP Code

28102

Email address

info@roman3.ca

Your order
Product Subtotal
Sevenfold Recognition™: Lifting Workplace Morale =1 $150.00
Subtotal $150.00
Coupon: nprail2024-sfr -$150.00 [Remove]
Total $0.00 USD

Your personal data will be used to process your order, support your experience throughout this website, and for other purp
privacy policy.

osiiescribed in our

Place order

COLDBROOK, NOVA SCOTIA | info@roman3.ca | www.roman3.ca



ROMAN

STEP 9: Once the Order is received, click on “My Account”

ROMAN ﬁcade]‘]‘]y Home Course List About ~ Knowledge Suite Training Calendar My Account Logout

i

To create a new account, go to “Register” in the menu. Once Checkout is complete,
you can access your purchase from the “My Account” page.

Order received

Thank you. Your order has been received.

ORDER HUMEER: DATE EMAIL: TOTAL
5428 October 9, 2024 info@roman3.ca $0.00 USD

Order details

Product Total
Sevenfold Recognition™: Lifting Workplace Morale = 1 $150.00
Subtotal: $150.00

STEP 10: On the “My Account” page, scroll down to the bottom and click on the Course

& Account
‘ Usemname
cohymﬂ_ne First Name
View profile
Coby
- Account >
Last Name
* Change Password
Milne
=1 Privacy
|0f Delete Account Email Address

info@roman3.ca

t Sevenfold Recognition™: Lifting Workplace Morale °
0% COMPLETE 0/1 Steps
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STEP 11: Scroll past “ENROLL NOW” to the course name

ENROLL NOW

Already Enrolled? Select the course content below

©

Course Content

Sevenfold Recognition

STEP 12: You are in, so ENJOY!

ROM \—\3‘-.,.:.-.-‘ 0% COMPLETE 0/1 Steps Mark Complete

Sevenfold Recognition™: Lifting <
Workplace Morale Sevenfold Recognition

(O Sevenfold Recognition
Sevenfold Recognition™: Lifting Workplace Morale > Sevenfold Recognition IN PROGRESS

Welcome to Sevenfold Recognition. This introductory course is designed to take about 1h and will
introduce you to the core concepts of Recognition at Work. As you work through the videos and
activity below keep in mind past examples of how recognition has been communicated in your
workplace
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